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STEEPLE BARTON PARISH COUNCIL
Description of Internal Audit Procedures

1.  SCOPE 

   
a)  Adoption of Financial Standing Orders based on National Association of Local Councils model.


b)  Quarterly inspection of day to day financial transactions carried out by two Council 
members appointed at Annual Meeting.

c)  Annual audit of accounts by independent auditor. Financial documentation accompanied 
by the Minutes for the year and a copy of Financial Standing Orders.

2.  INDEPENDENCE


a) Internal Auditor appointed annually by full Council.


b) Appointee has no connection with the Council.


c)  Books and annual return prepared independently of any advice and collected from RFO when ready for inspection.

3.  COMPETANCE


a) Current internal auditor is a retired accountant whom although having worked outside of 
the realms of Local Government has a working knowledge of Parish Councils having served 
as a Parish Councillor.


b) Personal and professional attributes of appointee based on impressions of RFO.

4.  RELATIONSHIPS


a) The Clerk is also the appointed RFO for the Council. Attends training when necessary and reports pertinent information to members. And


b) Prepares audit plan in consultation with Council members.


c) Monthly Statement of Affairs distributed.


d) Actions in relation to expenditure agreed by Council and minuted.

5.  AUDIT PLANNING AND REPORT


a) Date of Audit selected by RFO and details reported to meeting on receipt.


b) Preparation of year end accounts responsibility of RFO.


c) Final quarterly Statement of Affairs distributed to members.


d) Copy of Internal Auditor’s report distributed to members.


e) Annual Statement read to members before signature by Chairman.


f) All progress minuted.

REVIEW

An evaluation of the internal audit procedures to be followed by the Council was undertaken by members on the 20th July 2009.

The Council declared itself satisfied that during the 2009/2010 financial year these systems will be adopted.      
Signed .......................................................Chairman
Signed .......................................................Clerk
