Community Emergency Plan
(Optional Template)

Note that this template is designed to be used with the document “Guide to Producing a Community Emergency Plan” issued by Oxfordshire County Council and which can be found on the Oxfordshire County Council Web Site.

<Title>

This document contains personal information that must be treated as private and confidential  

Amendment Number……


Date……………

Distribution List
Think carefully about who should hold copies of this plan.  Since personal information will be contained within it distribution should be limited.  Consider also the format in which it is held e.g. Hard copy, memory stick, cd.  If secure, consider placing a copy in the EMT meeting place.  Consider producing the plan in a loose-leaf binder, especially for members of the response team.  It makes it more convenient when working through a check list to remove the log sheet, relevant contact pages and possibly the local area map.
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Record of Amendments 

	Amendment Number
	Date 

Issued
	Date 
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	Amended

 By

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


In Case of Emergency
Call 999
Give them the following information:

·   Your name

·   Your contact number

·   Details of the incident

·   Exact location

·   Emergency Services requested

·   Estimated casualties

·   Hazards & road blockages
Make contact with some or all of the following

See contact list at Page…


·  District Council………(Page 3)………………..
·  Start a log ………..(Page 5)………………..
·  Response team…..(Page 3)………………..
·  Those at risk……...(Page 4)……………….
·  Key Holders*..……(Page 3)……………….
·  Volunteers..………(Page 3)………………..
·  Parish Clerk………(Page 3 or 4)…………….
·  On-scene emergency services………..

* If decision is made to open a Reception Centre
Emergency Management Team (or equivalent)

	Name
	Contact Number
	E-mail

	……………………(Leader)
	
	

	…………………….(Co-ordinator)
	
	

	…………………….(Co-ordinator)
	
	

	…………………….(Co-ordinator)
	
	

	…………………….(Co-ordinator)
	
	


District Council Contact:

	Day/Times
	Contact Number
	E-mail

	Mon – Fri (time to time)
	
	

	Weekends/Out of hours
	
	

	Sandbags 
	
	


Reception Centres/Meeting Place
	Premises
	Function
	Key Holder
	24 hr Contact Number

	
	Reception Centre
	
	

	
	Reception Centre
	
	

	
	Meeting Room
	
	

	
	Meeting Room
	
	


Volunteers
	Name
	Skill
	Contact Number

	
	Doctor
	

	
	Police officer
	

	
	Etc
	

	
	Etc
	

	
	
	


Local Resources
	Resource
	Owner/Operator
	Contact Number

	Portable generator
	
	

	4x4
	
	

	Tractor
	
	

	Etc
	
	

	Etc
	
	


Vulnerable Register

	Name
	Address
	Contact Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Useful Contacts
	Service
	Telephone
	Web Site/e-mail

	Oxfordshire County Council

Emergency Planning
	01865 815064
	emergencyoperationscentre@oxfordshire.gov.uk.

	Oxfordshire County Council
County Hall
	01865 792422
	 www.oxfordshire.gov.uk/wps/portal/publicsite 

	Electricity Provider Emergency 
	
	

	Gas Provider Emergency
	
	

	Environment Agency: Floodline
                                     Emergency
	0845 988 1188
0800 807060
	www.environment-agency.gov.uk /

	Met Office: Weathercall
	09014 722056
	www.metoffice.gov.uk/ 

	Doctor’s Surgery
	
	

	Parish Clerk
	
	

	Local Schools
	
	

	Local Pubs/restaurants/Hotels
	
	

	NHS Direct
	0845 4647
	www.nhsdirect.nhs.uk

	Neighbouring Parish Council Clerks
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Local Area Map
The map should show the general area indicating the location of Reception Centres and main features.
Log Sheet
- Date………….

	Time
	Information
	Action
	Initials

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note: include several log sheets 
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