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our ref: 2009/H8/STEE [ 2/FINAL
date: 29 January 2010
Mrs C S Poulton
4 South Street
Middle Barton
CHIPPING NORTON
Oxfordshire
OX7 7BU

Dear Mrs Poulton

Steeple Barton Parish Council - Audit for the year ended 31 March 2009

We have now completed the above audit. Please find enclosed the following documents;

- Fee Note

- Notice of Conclusion of Audit

- Notes regarding the advertisement of the Conclusion of the Audit
- Issues arising from the audit

- Date selection form for 2009/10

- Contact details

- Survey 2008/9

- Annual Return

The enclosed annual return should be presented to the council/body/board, now that our audit opinion has
been given, and a minute should be made to show that the Annual Return has been approved and accepted by
the council/body/board. The issues arising report should also be presented to the council/body/board and an
action plan produced, if required, to indicate how the issues raised will be addressed.

The annual return and notice of conclusion of audit should then be displayed in a conspicuous place(s) for 14
days.

Yours sincerely

BDO LLP

Enc.

BDO LLP is a limited liability partnership registered in England and Wales (with registered number 0C305127) and is authorised and regulated by the Financial
Services Authority to conduct investment business. A tist of members' names is open to inspection at our registered office, 55 Baker Street London W1U 7EU.

P
o




[image: image2.jpg]Issues Arising Report

for Steeple Barton Parish Council
Audit for the year ended

31 March 2009

|IBDO




[image: image3.jpg]l BDO Steeple Barton Parish Council

L ] Issues Arising Report

Introduction

The following matters have been raised to draw items to the attention of Steeple Barton Parish
Council. These matters came to the attention of BDO LLP during the audit of the annual return
for the year ended 31 March 2009.

The audit of the annual return may not disclose all shortcomings of the systems as some matters

may not have come to the attention of the auditor. For this reason, the matters raised may not
be the only ones that exist.

The matters listed below are explained in further detail on the page(s) that follow;

Section 1 is completed including pennies
Internal Auditor's recommendations
Accounts not approved by 30 June 2009
Review of effectiveness of internal audit
Bank reconciliations

Comparatives restated
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The following issues have resulted in the annual return being qualified. They indicate a
weakness in the councils procedures and they require the council to take immediate action.

Accounts not approved by 30 June 2009

What is the issue?

The council failed to approve Section 1 of the Annual Return ("the accounts") by the statutory
deadline of the 30 June 2009.

A meeting was held within 20 working days after the statutory deadline to consider the
approval of the accounts and the accounts were approved at that meeting.

Why has this issue been raised?

This is a breach of regulation 10, paragraph 4a of the Accounts and Audit (Amendment)
(England) Regulations 2006 which states that the accounts shall be approved "as soon as

reasonably practicable and in any event before 30 June immediately following the end of a
yeal..”

What do we recommend you do?

The council must ensure in future years that the accounts are approved, and signed as approved,
by the 30 June immediately following the end of the year.

Further guidance on this matter can be obtained from the following source(s):

Accounts and Audit (Amendment) (England) Regulations 2006 - Office of Public Sector

Information website, (www.opsi.gov.uk/si/si2006/uksi 20060564 en.pdf)
Local Council Briefing, Spring 2009 - BDOSH

Review of effectiveness of internal audit

What is the issue?

The council did not review the effectiveness of the internal audit.

When performing their review of the effectiveness of the internal audit, it is important that the
following areas are reviewed:

- Scope of the internal audit

- Independence

- Competence

- Relationships

- Audit planning and reporting

Why has this issue been raised?

The Accounts and Audit (Amendment) (England) Regulations 2006, regulation 6(3) is an
explicit requirement for authorities to conduct a review at least annually of the effectiveness of
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its system of internal audit.

What do we recommend you do?

The council should ensure a review of the effectiveness of the internal audit is undertaken at
least annually and minuted as such during the year ended 31 March, this review is could be
undertaken when reviewing the risk assessment. Examples of how to undertake the review can
be found on our Local Council extranet. If you do not have access to the internet please request
copies of the documents from us.

Further guidance on this matter can be obtained from the following source(s):

Accounts and Audit (Amendment) (England) Regulations 2006
Office of Public Sector Information website,
(www.opsi.gov.uk/si/si2006/uksi_20060564 en.pdf)

Local Council Briefing spring 2009 - BDOSH

BDO Extranet - www.bdo.co.uk/BDOSH/councils
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The following issues have been raised to assist the readers of the annual return. They
require no action to be taken by the council

Comparatives restated

What is the issue?

The comparative figures disclosed in Section 1 of the Annual Return do not agree to the audited
Annual Return for the year ended 31 March 2008. The comparative figures for the year ended

31 March 2008 were restated because an error was identified and we have verified these revised
figures. We are satisfied that the carried forward balance at 31 March 2008 is now fairly stated.

Why has this issue been raised?

This is a note for the reader of the accounts.

What do we recommend you do?
No further action required.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England and Wales - A Practitioners
Guide, NALC/OVW/SLCC
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The following issues have been raised as there are minor errors on the annual return

which we wish to draw to the attention of the council so they do not occur again in future
years.

Section 1 is completed including pennies

What is the issue?

Section 1 of the Annual Return has not been rounded to the nearest £ as instructed on the form.

We have not sought for this to be amended as we do not believe it would result in any further
benefit to the reader of the accounts.

Why has this issue been raised?

Section 1 of the Annual Return has not been prepared in accordance with the instructions on the
form.

What do we recommend you do?

The council should ensure in future years that only rounded figures are used in the Annual
Return.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England and Wales - A Practitioners
Guide, NALC/OVW/SLCC
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The following issues have been raised to assist the council. The council is recommended
to take action on the following issues to ensure that the council acts within its statutory
and regulatory framework.

Internal Auditor's recommendations

What is the issue?

The internal auditor has noted a number of weaknesses in the financial systems of the council.

Why has this issue been raised?

The council is exposed to the risks associated with these weaknesses.

What do we recommend you do?

The council must implement the recommendations made by the internal auditor to improve the
financial systems of the council as soon as possible or in any event before the end of the current
financial year.

If the council addresses all the issues raised by the internal auditor the council should improve
internal controls which will help to prevent and detect error and fraud and assist the council to
operate in an effective and efficient manner.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England and Wales - A Practitioners
Guide, NALC/OVW/SLCC

Bank reconciliations

What is the issue?

Bank reconciliations were not performed and reviewed on a regular basis during the year.

Why has this issue been raised?

The council have not exercised control over their bank accounts during the year exposing them
to the following risks;

- errors going undetected;

- misappropriation of cash; and

- lack of financial control of the finances.

What do we recommend you do?
The council must ensure that bank reconciliations are carried out on a monthly basis.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England and Wales - A Practitioners
Guide, NALC/OVW/SLCC
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No other matters came to our attention.

For and on behalf of
BDO LLP

Date: 31 January 2010
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